
Welcome to the Ethics Board’s web reporting system 

for Personal Financial Disclosure Statements 
 

 
Iowa Code section 68B.35[hyperlink] requires certain executive branch employees and 

officials to file personal financial disclosure statements with the Iowa Ethics and 
Campaign Disclosure Board.  These statements are due on or before April 30 of each 
year following a year during which the person holds a designated position, without 
regard to the length of time the position was occupied by the person. A person who 
held a designated position who leaves that position has a continuing obligation to 
file the statement for any year or portion of a year in which the position was held 
prior to termination.  These statements are public records and available on the Ethics 
Board’s website.   

It shall be considered a violation of Iowa Code section 68B.35 [hyperlink] for an 
individual holding a designated position in the executive branch to file a disclosure 
statement containing false or fraudulent information.  If the Ethics Board determines 
after a contested case proceeding that a false or fraudulent disclosure statement 
was filed, the Ethics Board may impose any of the actions under Iowa Code section 
68B.32D [hyperlink]. 
 

• Contact the Ethics Board’s staff at (515) 281-4028 if you need assistance.   
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Name and information 

Name must be in last name, first name or you will get an error like this one.  
Next becomes active when all fields are correct and format is right. 
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Presenter
Presentation Notes
This page will gather your contact information.  Only your name and the year appear on the finished statement.



Enter Position Information 

Enter the department, division, and position.  The drop downs will provide 
information already entered.  If not there, just enter your information 

manually.  Then click add to attach to your statement. 
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Presenter
Presentation Notes
This page will gather the information of what position(s) were held requiring the statement and any other occupations or employment during that year.



Position added 

Once you have clicked add, the page will refresh and “next” becomes 
available.  You can either go on or add another position 
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Presenter
Presentation Notes
Once the “add” button has been clicked, the page refreshes and the information is shown at the bottom.



Other business or employment 

Enter information regarding other businesses or employment engaged in during 
the covered year.  This slide works the same as the previous one.  You may enter 

none with the check box, one or multiples by using the add button  
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Presenter
Presentation Notes
This page will gather the information of any other occupations or employment during that year.  



Income Sources 

The next section goes through types of reportable income.  
Sections are required only if the income is over $1000 
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Presenter
Presentation Notes
The next section goes through a set of questions regarding other sources of income.  Each section is required ONLY if the amount is over $1000 for the period.  



Securities 

Either enter information regarding securities (using add after 
EACH security) or check the box if nothing is reportable 
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Presenter
Presentation Notes
Security validation.  Either enter information or indicate there was none in this category for the year.



Financial Institutions 

Either enter information regarding financial institutions (using 
add after EACH entry) or check the box if nothing is reportable 
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Presenter
Presentation Notes
Instruments of Financial Institutions validation.  Either enter information or indicate there was none in this category for the year.



Trusts 

Either enter information regarding trusts or check the box 
if none exists 
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Presenter
Presentation Notes
Trust validation.  Either enter information or indicate there was none in this category for the year.



Real Estate 

Either enter information regarding income involving real 
estate or check the box to indicate none.   
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Presenter
Presentation Notes
Real Estate validation.  Either enter information (using add) for each or indicate there was none in this category for the year.



Retirement Income 

Retirement income ONLY if you RECEIVED income in 
excess of $1000 in the year.   
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Presenter
Presentation Notes
Retirement validation.  Either enter information (using add) for each or indicate there was none in this category for the year.  Involvement in a retirement system should not be reported unless you received income over $1000.



Other Sources 

Any other source of income you received over $1000 than 
what was previously entered.  Use this for salaries, stipends, 

etc. not previously disclosed. 
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Presenter
Presentation Notes
Any other source of income received over $1000 than what was previously entered.  Use this for salaries, stipends, etc. not previously disclosed.



 
 
 

Commissions from the sale of 
goods or services to a political 

subdivision 

Iowa Code section 68B.35 requires executive branch officials and employees who sell goods or services to a 
political subdivision of the state during the covered year to disclose whether income has been received from 

commissions from these sales. 
If you received a commission from the sale of goods or services to a political subdivision of the state during the 

covered year, enter the name of each purchasing political subdivision and a description of the goods or services 
sold. 
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Presenter
Presentation Notes
Iowa Code section 68B.35 requires executive branch officials and employees who sell goods or services to a political subdivision of the state during the covered year to disclose whether income has been received from commissions from these sales.

http://search.legis.state.ia.us/NXT/gateway.dll/ar/iac/3510___ethics and campaign disclosure board__2c iowa __5b351__5d/0070___chapter 7 personal financial disclosure/_c_3510_0070.xml


 
 
 

Review of Statement 

This shows what information the system has accepted.  
Please be sure to read through each section for accuracy. 
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Presenter
Presentation Notes
Review of what has been entered.



 
 
 

Affirmation  

This requires that you check to affirm that the information 
entered is true and accurate to the best of your knowledge. 

6/7/2013 15 

Presenter
Presentation Notes
Iowa Code 68B.35 states that filing a false or inaccurate statement is a violation of law.  This requires the user to affirm the information reviewed and submitted is true & accurate to the best of their knowledge.



 
 
 

Receipt  

Once you submit the affirmation, this screen appears.  Your 
statement is in a “holding” area for approval by the Board.  Once 
approved, the statement will appear at the link provided above. 
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Presenter
Presentation Notes
Let’s the user know the statement is submitted and a report will be generated once approved by the Board.
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