
How to create an account on the SCG system
The SCG website is:

https://dia.iowa.gov/scg

You must have a valid e-mail

address to utilize this system.

 First time users click

create an account

 Enter your first name, last

name, and click register.

 Next, complete the page

concerning your e-mail

address.

 If you are a returning user

you may skip to page 7

after signing in, hovering

over “My account”, and

clicking “My Licensees”.

https://dia.iowa.gov/scg


This message box will come up next.

Click OK on this message.

The next screen is a message informing

you that an e-mail has been sent to the

address you provided.

In the e-mail you receive will be:

 Your account ID, which is your

FIRSTNAME.LASTNAME@IOWAID

 Your Confirmation Token, which

you will need for the next step

(circled to the left)

 The link to get to the next step (in

blue to the left).

Next, click on this link.



Complete Steps 1-3 on the Account

Confirmation to the left.

Then you will secure your account by

creating security questions and answers.

Once you have completed this click on

“Save Identity Baseline”.



The next step is to choose a password that

you can remember, but also complies with

the password rules to the left.

The log in process is complete! You are

now signed in and able to complete the

Annual Report or apply for a Social or

Charitable Gambling License.



How to complete your Annual Report

From the above page go to the tab “My

Account” and scroll down to and click on

“My Licensees”.

Next, click on “search for a licensee”.

Follow the instructions to associate the

licensee to your account.



Once you have located the licensee you

wish to associate with your account, then

click on “Add to My Account”.
On this screen you simply need to click

“submit”.

Please ignore the wording in the area

below the submit button, which mentions

a question as there are no questions to

answer on this screen.

There is no need to contact the Social &

Charitable Gambling Unit to add this

licensee to your account.



Next, click on Gambling Reports as listed

beneath the tab for the licensee.

The next screen lists all of the Annual

Reports since the first one (State Fiscal

Year 2010—7-1-2009 to 6-30-2010). Each

report will not appear until July 1 of the

year in which the period ends and will

cover the period of the previous July 1

through the current June 30. Each

organization must file their Annual Report

between July 1st and the due date each

year, which is July 30th. If July 30th falls

on a Saturday or Sunday then the report is

due on the following business day.

All charitable licensees must file a report

for all fiscal years in which they had a

license even if there was no gambling

activity during that fiscal year.

Click on “Annual Report” in green to the

left.



All of the licenses with at least 1 day falling

in the reporting period are listed here.

Only report figures for the licenses which

are in bold with ** next to them. Only 1

report needs to be filed per organization

no matter how many licenses are listed

here.

If there was no gambling activity during

the entire reporting period click here. The

section Total Income from all Sources must

still be answered at the bottom of the

report just above the submission button.

Step 1—enter what was brought in for

bingo, raffles, and games of skill or chance.

Step 2—enter the sales tax rate in your

area. Only the city and county government

may enter 0%. All others must obtain a

sales tax permit and pay taxes on gambling

activity.

Step 3—enter the total amount of cash

and merchandise prizes awarded. DO NOT

INCLUDE THE COST OF DONATED PRIZES.

Step 4—the system will calculate this

amount for you.

Step 5—only enter the amount of actual

expenses which were incurred exclusively

and directly as a result of the gambling

activity. DO NOT INCLUDE TAXES, PRIZES,

OR COST OF CONCESSION FOOD OR

MERCHANDISE.



Step 6—enter the total amount of

dedicated funds that have been or will be

distributed for charitable, religious,

educational, public, civic, or patriotic

purposes. This must occur within 30 days

of the end of the reporting period.

Total Income from all Sources—enter the

amount of ALL income (both gambling and

non-gambling) which your organization has

received during this reporting period.

The final step is to read the

Acknowledgement area and click “I agree”.

If this is not clicked, no information will be

saved.



This screen will come up after you have

submitted the report. You may print this

for your records.

Information on taxes is also listed on this

page. For assistance determining how and

when to file and pay sales tax on gambling

receipts, contact the Iowa Department of

Revenue, Taxpayer Services Section at 1-

800-367-3388.

The Department of Inspections & Appeals

is not able to assist with tax questions.

For assistance with completing the Annual

Gambling Report call 515-281-6848 or

send an e-mail to scg@iowa.gov.

mailto:scg@iowa.gov

