
The following pages demonstrate the sequence of screens likely 
to be encountered when filing an annual return online through 
eFile & Pay. 

The final two slides represent screens associated with filing an
amended annual return.

The pages shown are for illustrative purposes only and may not 
match exactly to the screens seen when actually filing.



The Welcome screen will always be the point-of-entry for eFile & Pay.



The first time you 
enter the system, 
the information on 
the Your Profile 
screen must be 
completed. This will 
only be required on 
the initial trip into 
eFile & Pay.



On subsequent entries into eFile & Pay, the Log In screen will appear 
immediately after the Welcome screen. The 4-digit User ID was 
assigned to you when you first used the system.



Select the tax type for which you wish to file.



Find and select the permit number for which you wish to file.



Jan. 1 – Dec. 31, 2009 Annual Return

Choose the option to file a return for the correct year.



This is an example 
of the entry screen 
for an annual 
return.

Jan. 1 – Dec. 31, 2009 Feb 01, 2010



The Verify screen allows you to check and, 
if needed, edit the information you entered 
prior to submitting the return.

Jan. 1 – Dec. 31, 2009 Feb 01, 2010



Choose the payment option you wish to use. 

ePay (direct debit) is free!



You must answer this question before continuing.

Note: We will not draft ePayments from an account 
outside the United States. 



When the ePay option is selected, an electronic 
check will be displayed for you to complete.

Feb 01, 2010January 1 – December 31, 2009



After submitting the return and/or payment, you will see a Confirmation screen. 
The screen has three parts:

1. Confirmation Information (example shown below)
2. Payment Information (see next slide)
3. Deposit/return information (see slide)

Part 1.

Jan. 1 – Dec. 31, 2009 Feb 01, 2010

01/09/2010



Part 2 of the Confirmation slide shows the type of payment you chose.

Credit Card or 
ACH Credit

Mail a Check 
(not available to 
semi-monthly filers)

ePay through 
the eFile & Pay 
system

01/11/2010
Withholding Annual  Return



Part 3 of the Confirmation slide shows the information on the return you filed.

0.00



Jan. 1 – Dec. 31, 2003 Annual Return

Choose the option to file an amended return for the correct year.



This is the entry 
screen you will see 
when the option to 
file an amended 
annual return is 
selected.


